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Fees are to be paid through a pre-authorized payment plan, in which the funds will be directly 
deducted from your bank account provided, on the 1st of each month.  The Manager will prepare an 
Account Statement that clearly states the amount of program fees owing for each month. 
 
If applying for subsidy, please notify the Manager so they can complete a Child Care Arrangements 
Form, which will need to be included in your application for subsidy. Parents are responsible for the 
parent portion of fees that is not covered by subsidy and will be billed monthly for these fees.  
 
Fees are based on enrolment not attendance. There are NO fee decreases or substitutions for 
sick/missed days, statutory holidays or Centre closures. A form called “Dates to Remember” will be 
distributed to all families with all of our scheduled closures for the school year your child is presently 
enrolled.  
 
Important things to note: 

 
1. In the event that the monthly program fee’s is returned as Non-Sufficient Funds, the 

parent/guardian will be responsible for brining in a replacement cheque within 3 business 
days and include a $35 NSF fee.  

2. In the event that your family decides to withdraw from the Centre, we require a minimum 
of a one-month’s written notice before the end of the previous month you wish to leave in order 
to refund your deposit. 

3. If withdrawing, the Manager will update your Account Statement to include the last month 
your child will be attending and clearly show the refund of the deposit. The Manager will also 
ensure that the Pre- Authorized Payment Plan is cancelled.  

4. If the parent/guardian becomes ineligible for subsidy, they will be responsible for paying 
              the full monthly fees. 

5. If parents wish to start their child before the subsidy acceptance letter arrives, parents are   
responsible for paying for the entire month. The parent/guardian will be reimbursed their fees     

   when subsidy is received. 
 
  


